
REQUEST FOR RECOMMENDATION 

• Students requesting recommendations should complete the “Request for Recommendation” 

form before contacting the faculty member.   

• Students who have an average lower than B+ in their art history classes may receive 

recommendations in exceptional situations.  If you have an average below a B+, you must 

first submit a short paragraph explaining why you still feel a reference from us might help 

your application. 

 

The following schedule for making a request should be adhered to: 

 

Deadline     Lead time 

First or last week of a term   Four weeks 

Between Nov. 15 and Jan. 15  By October 15 

Other holiday periods or breaks  Four weeks 

Summer     By May 1 

All other times    Three weeks 

 

For requests with different deadlines, use the earliest deadline to determine your lead time. 

 

It is beneficial to do many recommendations at one time so please be sure of all of the 

programs or jobs to which you will be applying before submitting a request.  Faculty may decline 

to write additional letters of recommendation if they are requested piecemeal.   

 

Copies of recommendations may not necessarily be provided to the student, but requests will be 

reviewed on an individual basis. It is customary that students provide envelopes and postage 

unless other arrangements are made.  If a recommendation form is provided be sure to fill out 

the contact information completely, including the name, title, address and phone number of the 

faculty member.  You can find this information in the Elon University Directory. 

 

Recommender’s Name:__________________________________________________________ 

 

Student’s name as it appears on application:_________________________________________ 

 

Date Submitted:_______________________________________________________________ 

 

Phone:______________________________________ 

 

Email: ______________________________________ 

 

 

List classes you took from this professor, the date (term) in which you were enrolled, and the 

grade you earned:  

 

Class______________________________Date_______________Grade________________ 

 

 

Class______________________________Date_______________Grade________________ 

 

 

Class______________________________Date_______________Grade________________ 

 

 

Class______________________________Date_______________Grade________________ 

 



 

Name and Complete Address of Program or Employer: 

 

________________________________________________________________________ 

 

Mailing address: 

________________________________________________________________________ 

street address              city,  state, zip 

 

Web address: _____________________________________________________________  

 

Program or specific position applied for:_____________________________________ 

 

Include a few brief remarks about your reasons for choosing to apply to this particular 

program or job: 

 

 

 

 

 

 

 

 

Due Date: ___________________________________ 

 

Check one: ____Form provided ____Letter required. 

 

 

 

Name and Complete Address of Program or Employer: 

 

________________________________________________________________________ 

 

Mailing address: 

________________________________________________________________________ 

street address              city,  state, zip 

 

Web address: _____________________________________________________________  

 

Program or specific position applied for:_____________________________________ 

 

Include a few brief remarks about your reasons for choosing to apply to this particular 

program of job: 

 

 

 

 

 

 

 

 

Due Date: ___________________________________ 

 

Check one: ____Form provided ____Letter required. 



 

 

Name and Complete Address of Program or Employer: 

 

________________________________________________________________________ 

 

Mailing address: 

________________________________________________________________________ 

street address              city,  state, zip 

 

Web address: _____________________________________________________________  

 

Program or specific position applied for:_____________________________________ 

 

Include a few brief remarks about your reasons for choosing to apply to this particular 

program of job: 

 

 

 

 

 

 

 

Due Date: ___________________________________ 

 

Check one: ____Form provided ____Letter required. 

 

 

 

Name and Complete Address of Program or Employer: 

 

________________________________________________________________________ 

 

Mailing address: 

________________________________________________________________________ 

street address              city,  state, zip 

 

Web address: _____________________________________________________________  

 

Program or specific position applied for:_____________________________________ 

 

Include a few brief remarks about your reasons for choosing to apply to this particular 

program or job: 

 

 

 

 

 

 

 

 

Due Date: ___________________________________ 

 

Check one: ____Form provided ____Letter required. 



 

Name and Complete Address of Program or Employer: 

 

________________________________________________________________________ 

 

Mailing address: 

________________________________________________________________________ 

street address              city,  state, zip 

 

Web address: _____________________________________________________________  

 

Program or specific position applied for:_____________________________________ 

 

Include a few brief remarks about your reasons for choosing to apply to this particular 

program or job: 

 

 

 

 

 

 

 

 

Due Date: ___________________________________ 

 

Check one: ____Form provided ____Letter required. 

 

 

 

Name and Complete Address of Program or Employer: 

 

________________________________________________________________________ 

 

Mailing address: 

________________________________________________________________________ 

street address              city,  state, zip 

 

Web address: _____________________________________________________________  

 

Program or specific position applied for:_____________________________________ 

 

Include a few brief remarks about your reasons for choosing to apply to this particular 

program or job: 

 

 

 

 

 

 

 

 

Due Date: ___________________________________ 

 

Check one: ____Form provided ____Letter required. 


	Text58: 
	Text59: 
	Text60: 
	Text61: 
	Text62: 
	Text63: 
	Text64: 
	Text65: 
	Text66: 
	Text67: 
	Text68: 
	Text69: 
	Text70: 
	Text71: 
	Text72: 
	Text73: 
	Text74: 
	Text75: 
	Text76: 
	Text77: 
	Text78: 
	Text79: 
	Text80: 
	Text81: 
	Check Box82: Off
	Check Box83: Off
	Text84: 
	Text85: 
	Text86: 
	Text87: 
	Text88: 
	Text89: 
	Text90: 
	Check Box91: Off
	Check Box92: Off
	Text93: 
	Text94: 
	Text95: 
	Text96: 
	Text97: 
	Text98: 
	Text99: 
	Check Box100: Off
	Check Box101: Off
	Text102: 
	Text103: 
	Text104: 
	Text105: 
	Text106: 
	Text107: 
	Text108: 
	Check Box109: Off
	Check Box110: Off
	Check Box111: Off
	Check Box112: Off
	Check Box113: Off
	Check Box114: Off
	Text115: 
	Text116: 
	Text117: 
	Text118: 
	Text119: 
	Text120: 
	Text121: 
	Text122: 
	Text123: 
	Text124: 
	Text125: 
	Text126: 
	Text127: 
	Text128: 


