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- Track Attendance

Campus Labs®

‘ I_Event Check-in
Open 1. Goto your app store.

<

4.8 4+ =~

e, 7 2. Download the Campus Labs

What's New >

Version 3.0.9 3mo ago Eve nt C h e c k- I n a p p .

Miscellaneous bug fixes.

Preview
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eresees  Track Attendance

Eese e 20 3 Go to Phoenix CONNECT and
_ find the event you are hosting.

and giveaways!

Du ke Football

Watch Party 4. Openitand tap MANAGE
o EVENT.
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Track Attendance

wl T E&E
= PhoenCONNECT @ 5 o @)

EVENT ATTENDANCE

TRACK ATTENDANCE

[ wovmoms
5. Scroll down to the section

i labeled TRACK ATTENDANCE.

e\ - 6. Belowit, find the
i ACCESS CODE and click COPY.

Any Engage user who

POST EVENT FEEDBACK
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Track Attendance

‘ 7. Openthe CHECK-IN app.

8. Paste the event code in the
white box and START SESSION.

QWERTYUIOP
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Track Attendance

Center & the Phoenix Phanatics!

. Click ONLINE SCAN if you have

.........
.........

Ey e s s s, MY o
aaaaaaaaaaaa - access to wifi
Duke Football Watch Party

Aug 28, 2025 @ 6:00PM to —_— O r_ —
Aug 28, 2025 @ 11:00PM

Scan offline and upload later.

Phoenix Phanatics
Elon University

)  Offline Scan

()  Online Scan

Event
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o Track Attendance

1 Checked-In Attendee

10. Ask participants to open their
Event Pass.

11. Use your phone to scan their
QR code.
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Track Attendance

S — 12. Click CHECK IN to countyour
guest!

The screen will go back to scan your
next guest.
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Viewing Participants
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XXXXX

ACCESS CODE ATTENDANCE URL
GKY! |eeln [aludo ]l COPY URL
Click here to visit the W QR CO
Swipe URL and enter

this code

VIEW QR CODE
Any Engage user who

72 hours after the

POST EVENT FEEDBACK

View Participants

To see the number of guests who
checked in, go back to the
TRACK ATTENDANCE section in
PhoenixCONNECT.
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=~y VIEeW Participants

at Elon University

EVENT ATTENDANCE

,
To see a LIST of guests, click the

69 1 blue TRACK ATTENDANCE box...

Invitees Attended

0 0

Absent Excused

ACCESS CODE ATTENDANCE URL

Click here to visit the
Swipe URL and enter
this code

VIEW QR CODE

Any Engage user who
visits this URL within
72 hours after the
event ends will be
marked as "Attended"”

for this event.
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|| || ||
ey \/lew Participants

Track Attendance

Rl o9 You can download a report

I (spreadsheet) by clicking on the
1 srenced orange circle.

0 ABSENT

0 EXCUSED

Or...

Swipe Access Code

GGGGGGG D

ttps://elon.campuslabs.com/engage/card-
ine?accessCode=GKYMR6N

S elon.campuslabs.com &
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rearmaes  \/iew Participants

atElon University

69 INVITEES

1 ATTENDED

N Scroll down to see a live list.

0 EXCUSED

Swipe Access Code

GKYMR6N O

Swipe page:
https://elon.campuslabs.com/engage/card-
swipe?accessCode=GKYMR6N

Attendees

Attendee Jodean Schmiederer
(jschmiederer@elon.edu)

Attended

Absent

Excused
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For questions or to learn more about tracking and
using participant data, contact

Student Involvement
Moseley 205
336-278-7214

PhoenixCONNECT
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