Reimbursement Request Form for
Honors, Undergraduate Research, Lumen Prize, Global Engagement and Fellowships
Date Request Submitted:​​​​​​​​ _________________________       Total Amount Requested: ________________
Reimbursement payable to: _______________________________​​​ DATATEL Number: ______________
Address/CB# to mail check to:______________________________________________________________
Student Name:________________________________________  Faculty Mentor:______________________
UNDERGRADUATE RESEARCH PROGRAM:

RESEARCH GRANT____ TRAVEL GRANT____ SURE____ OTHER____ FINAL RECEIPTS (Y/N)____
LUMEN _____     Check here if this is an advance (Lumen only) _____
HONORS_____    Item budgeted in research proposal (Y/N) _____  

GLOBAL ENGAGEMENT​​​​​​​​​​​​​___________ FELLOWSHIPS_________
Note: All funds for Honors must be used specifically and primarily for the thesis research. Any equipment purchased remains at Elon after your graduation.
If applicable, complete the following for a departmental funds transfer request:
Name of Department:​​​​​​​​​​​​​______________________________ Account to transfer funds to:______________
IMPORTANT: IF YOUR REIMBURSEMENT IS  $150 OR UNDER, IT HAS TO BE SUBMITTED VIA THE ONLINE PETTY CASH PROCESS. EMAIL TAMMY WOMACK AT twomack@elon.edu  FOR ACCOUNT NUMBER AND CHOOSE HER NAME AS THE ROUTING CONTACT ON THE FORM. YOU WILL RECEIVE AN  EMAIL FROM EDOCS  INDICATING APPROVAL AT WHICH TIME YOU CAN PICK UP YOUR FUNDS FROM THE BURSAR’S OFFICE.
https://www.elon.edu/u/fa/bursar/departmental-reimbursements
YOU ARE REQUIRED TO ATTACH ORIGINAL RECEIPTS, ITEMIZE, AND GIVE A DETAILED DESCRIPTION OF ALL EXPENSES IN THE BOX BELOW. INCOMPLETE FORMS WILL BE RETURNED. If your receipt is electronic, you can submit this form and the receipt via email to: p108reimburse@elon.edu.

NOTE FOR TRAVEL RELATED EXPENSES:  All expenses are charged to the month when travel ends, whether tickets etc. were purchased ahead of time or not. Check application guidelines or contact program director with any questions.

TOTAL AMOUNT APPROVED FOR PAYMENT $__________ 

 (Following to be completed by Program)
*Please direct questions regarding this payment
   ______________________________________​​​​​​​​_________
    to Tammy Womack, x-5652, CB 2345


Account Number to be Charged







   ________________________________________________









      Approved By/Date
Dr. Meredith Allison, Director of Undergraduate Research
Dr. Lynn Huber, Director of Honors Program

Dr. Ben Evans, Director of Lumen Prize

Dr. Ann Cahill, Director of National and International Fellowships
Dr. Tim Peeples, Senior Assoc. Provost for Faculty Affairs
Dr.Paul Miller, Assoc. Provost for Academic Excellence and Operations
Dr. Maureen Vandermaas-Peeler, Director of the Center for Research on Global Engagement




