Elon Student Staff Employee
Position Description Form
(Required for positions only starting at a higher rate than standard)
Position Title:
(The position title you use will have to match the title on the work agreement in order to pay the higher rate.)

Department:

Campus Box:

Extension #:

Payroll Account #:
SUMMARY OF POSITION

Provide a brief overview of the job’s general purpose.
POSITION REPORTS TO

Title and name of supervisor.
ESSENTIAL DUTIES AND RESPONSIBILITIES

Itemize the job’s essential functions and responsibilities.
COMMITMENT

 Students are permitted to work up to 20 hours per week.
REQUESTED PAY RATE FOR POSITION
Beginning pay rate for the position.

Supervisor_________________________________

                    Printed Name

__________________________________________
       __________________
              Supervisor Signature






Date

By________________________________


       __________________
            Human Resources 






Date
Approved _____                                      Denied_____
Updated: October 27, 2022


