


Employee Guide for Electronic Appraisal 

eDocs will launch and may require the employee to authenticate through SSO. Once completed, the 

appraisal will display. 

3.) The employee should read over the appraisal form paying attention to the ratings and comments for 

each competency. 



Employee Guide for Electronic Appraisal 

4.) The discussion between the employee and the supervisor should occur and the employee may add 

Goals/Responsibilities as the supervisor instructs. 

5.)The employee may also add Staff Member’s Comments. 

6.) The employee will then click on the Acknowledge button to initiate the workflow back to the 

supervisor. 




