Guide for Moving a Review Back into Edit Mode:

1. When you login the landing page will now show you are in the “Check-in and Progress Update” stage

Elon Performance Review 2024

Current step: Check-in and Progress Update
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2. When you click into your review, the “Start Page” instructions will have updated for this part of the
process- which is intended only for the pilot.

3. However, if you still need to input your goals, please select the Goals Screen.

Start Goals Competency Assessment Mid Year Check In (PILOT Group Only) Next steps

4. Since the goal setting portion has passed the deadline the instructions on this screen now read for the
pilot group.

+ Saved Actions ~
Goals

The rating component of this step is intended to indicate the progress that has been made on the goals set during the beginning of this year's process. It is understandable
that priorities, circumstances and resources change, so if there has not been progress (or significant progress) made on a goal, please just indicate why, and be prepared to
have that conversation.
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5. If you select the Actions menu in the right-hand corner, you can “Switch to Edit.”

+ Saved Actions ~

& Switch to edit
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6. This will change the instructions and allow you to move forward with adding your goals.
7. Refer to the initial user guide and on-screen instructions for the process for adding goals.



https://eloncdn.blob.core.windows.net/eu3/sites/653/2024/04/PageUp-Performance-Management-Goal-Setting-User-Guide-April-24.pdf
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