	
	
	



Academic Technology Committee (ATC) STANDARD FORM GRANT APPLICATION

Be sure your application addresses the prompts below prior to submission.
Feel free to contact the Committee Chair or any committee member with questions especially regarding fit and feasibility.

	
	GUIDELINE
	Comments

	A
	Is your goal to purchase technology?
	If no, consider another source of funding, such as CATL, departmental funds, or others.

	B
	Have you confirmed that Elon does not already have the specific or similar technology that you want?
	Consult with IT regarding what you would like to be able to do in your course. It is quite possible Elon already has what you need.

	C
	Is this technology primarily for teaching?
	See above and consider another source of funding if your primary use is within your research program. However, technology often can be used in multiple settings so a secondary use within research is sometimes allowed for ATC-funded technology.

	D
	Is your intent to assess or pilot this technology for its possible effectiveness in your classroom?
	ATC funding is primarily intended to foster your ability to ‘test out” this technology for effectiveness in courses. Consider another funding source If you already know from experience that this technology is effective for your course. ATC funding is not intended for simple maintenance or continuance of existing technology. ATC funds are for one-time purchases or subscriptions for a limited amount of time.

	E
	What is the total cost of your technology?
	If less than $150, complete the Expedited Grant form instead.
If more than $150 but less than $2000, use this form.
Grants usually do not exceed $2000.

	F
	Which course(s) will the technology be used in?
	Course number(s)
Semester(s) and year
Typical usage of new technology should be targeted for 3 to 12 months from grant application

	G
	How will the technology be used in the course(s)?
	Describe the role of the technology in the course(s)
Describe how the technology will enhance or solve a problem in your course(s)

	H
	How does your request fit with the goals of your department or academic program?
	Describe the connection between your goals for this technology and your department’s/academic program’s goals.

	I
	Is this grant for a subscription service?
	How many subscriptions? One for the course(s)? One for each student?
How long will you need to pilot this subscription?
How does the duration of the subscription allow effective testing of the pilot usage?

	J
	Will a subscription be shared among multiple people?
	How will account security be maintained?
What does the subscription contract say about sharing account access?
IT will evaluate the request for compliance with security and contract elements.

	K
	If the technology collects user data, what kind of data will be shared with the technology service?
	How will user data privacy be addressed?
What will the technology service do with shared data?
How will shared data be handled at the end of the subscription?
IT will evaluate the request for compliance with FERPA, HIPAA, etc.
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